SAINT MARY'S COLLEGE

FALL 2008 REGISTRATION INFORMATION
Fall Classes begin Monday, August 25, 2008

DEFINITIONS/DATES
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PRE-REGISTRATION - registration for General Education requirements and electivePRaSMbeginsApril 14 see dates below)

ENROLLMENT - confirmation ofregistrationat Sainta | NB Q& 0 S Rbgyishi24¢ @AR&uidEnrollmentt N2 OSRdzNB £ X LI IS H

1 NEWT _SCHEDULE OF CLASSES: The Schedulewill no longer be printed and distributed to studentsnd is only available viaPRISMor the
NBIAZGNI NDa 2FFAOS K2YSLJI IS0 ¢ KS Ay T ponsMhdiaddifioyis ag ey Hekodne avéilable éa thid willo S
be the most accurate source of course informatidnNEWI Also, the Notre Dame schedule wibit be printed starting this spring.

ADVISING/ADVISING FORMS: Students will need to ptatheir schedules for next semesteiith their advisors. Use this form to obtairthe
signature from the instructor or department chair to approve an exception for any registration conflict or ekdwising forms aralsoavailable:
¢ in the Office ofAcademic Affairand First Year Studie$2Q1Le Mans)
- Office of the Registrdtomepagegunder Registration).

ADVANCE REGISTRATION: Advance registration in the acadendepartments may begin aftespringbreak (see your academic department for
specific instructions). Students who have dedatteeir major (and/or minor) or are intending to declare a specific major may advance register for
classes in their major/minor according to the guidelines set forth in the individual academic departments.

PRE-REGISTRATION FOR GENERAL EDUCATION AND ELECTIVE COURSES: Students will pre register viRRISMor General Education and elective
courses on the dates listed below. Registration will be ordered by classificatiorBtepby-step registration instructions are available at the
wS 3 A&l NI NBEpage (Regisalich/Erkoiment Information), and are also linked fRRISM

ALTERNATE PIN (APIN): The Alternate PIN is required to access the registration portidPRISMDo not use the APIN to login to PRISM, it is used
to access the registration/drop/add portion of PRISM from the Registration menu. It is different every semesteand will be available from your
primary advisor (see Advisor Information below) or department chair in your major (or intended major) deparfteespangbreak.

ADVISORINFORMATION: L ¥ & 2 dz R 2 yyeuiiprirhayy 2dvisogj&oRow the instructions below.
e To view your primary advisor and current major information, go to PRISM Student & Financial Aid, Student RecoMgw Student
information. The primary advisor listed here will have your APIN.
¢ Anysophomore or juniowho has not yebfficially declared a major program (i.e., submittedD&claration of Majo form), and may not
have a departmental advisor may obtaiarPAPIN from the Academic Affairs Office, 121 Le Mans

PRISM REGISTRATION TIMES: Beginning April 1, to find your registration times go to PRISM, Student and Financial Aid, Registration, Check
Registration Status/Times. Every student will be assigned tiimes in which they can acceBRISMo pre-register. Students who have trouble
registering vigPRISME NJ | NB dzyl 6f S (2 NBIAEZGSNI RdzZNAy3 GKSANI FaaA3aySR GAdrS &t
time.

DATES FOR PRE-REGISTRATION: The following are the dates for prregistration onPRISM:
e Rising{ Sy A 29N@April 1418 (students must have completetD semester hours)
e Rising Juniors ¢ Wiq April 1617 (students must have complete®B semester hours)
e Rising Sophomoreda ¢ dAprin21:22 (students must have completelt* semester hours)
*Judents who have not completed! hours register o\pril 23with Office of First Year Studies

FIRST YEAR STUDENTS: All first year students_will receive and follow instructions from the Office of First Year Studies regarding registration. See
also the Office of First Year Studies website for additional information.

OPEN REGISTRATION: FromApril 23 through June dtuderts may add, drop or change sections on PRIStddents should be cautious when

dropping and adding and should consult their academic advisors in advance. To change a course to pass/fail or audit, the forms will be available in
the Office of the Registramd must be submitted by the deadline (end of the 2nd week of classest 5 S | R Stude®ta Will again be allowed

to drop and add via PRISM after they enbaibinningAugust 24

WAITLIST: Students may have the opportunity to register for a wsitn selected courses. See a complete description of guidelines and procedures
on the Office of the Registrar homepage.

OVERLOAD: Any student who plans to take more than 19 hours may receive permission from the Academic Affairs Office in Ad®Eace.
Registered hours in excess of 18 are billed at the rate set by the College.


file:///C:\regoffweb\ScheduleForPRISM.pdf
file:///C:\regoffweb\Advisingform04.1.pdf
http://www.saintmarys.edu/~firstyr/

COURSES REQUIRING PERMISSIONY {ddzRSyia OlFyy2i NBIA&AGESNI 2y twL{a F2N Fye O2dz
Notes/Prerequisites column in this Schedul8tudents must present a signédlvisingForm (with the approval of the department or instructor
Rdz & y2GSR0O (G2 GKS NBIAAGNINRa 2FFAO0ST RSLINIYSyld aSONBGINE 2N ! C

DEADLINES:
¢ Last dg to ADDa clas is Wednesdayseptember )
e Last day to choose PASS/FAIL and/or AUDB¥Tdisy September g
e Last day to DROP a clasBrislay September 26

NOTRE DAME CO-EXCHANGE: Saint Mary's students who plan to take a course at ND must sub&i@ at ND CBxchange Fornefore leaving
for Springbreakto receive a registration time to register for a class duringnegstration.
A Students whalo notsubmit forms by this deadline may submit arfofater, butmust wait until the first day of classes in the fall to register
for a course at Notre Dame
A If you are not surevhetheryou will take a clasgou should still submit the form there is no penalty if you do not take a class.

NORTHERN INDIANA CONSORTIUM FOR EDUCATION (NICE): All fulki A YS {F Ay (d al NBQa &aiGdzRSyda Yre a8
following local colleges/universities: Bethel College, Goshen College, Holy Cross College, Indiana University at SéuotiaBandocaonal
Technical College. Students may be admitted to classesspa@e available basmnly during the fall or spring semesters. Courses cannot be
added until classes start at the host institution and must be processed by the add deadline at theivespalege. More information is available

Fd G§KS NBIAAGNINRa 2FFA0So

REQUIRED ENROLLMENT PROCEDURE

bhe¢oy {ddzRSyGa Ay {FAyld alNEBQa | LIINRPGSR aiddzReé | 6 NRI LINE 31

ENROLLMENT (a.k.a. Registration Confirmation)

' { I A g/CollegelstNd@eids musgenrolié on-line throughPRISMiuring the first week of classes to confirm they are registered for
classes, either full or part timend to verify their current addresses and cell phone numbers (this process takes less than 2shin
Permanent address changes, -offmpus addresses, and cell phone updates may be submitted during this pr@&tesents may not
process course drops, adds, section changes, or change a course status to pass/fail or audit until enroliment is coStpld¢ats may
enroll from any computer that has a browser that can access the SMC web site and PRISM.

TO ENROLL (beginning 12:01 a.m. Sunday, August 24 through midnight Sunday, August 31)
V Login toPRISMEnter Secure Area
vD2 (2 GKS a{ GldaRRBy (Y SYy d2Ay I yOA Ll f
V Click omx 9 y N f (VerylfirSt Eng item)
V The pocedure has twgarts: 1) verifying full or part time status, and 2) verifying/updgtcurrent addressesnd cell phone
numbers
Students can not enroll on PRISM after the midnight Sun@ay &Rt A y ST (KSe& VYdzad SyNRtf Ay LISNHRY Ay

removed before students can enroll.

Beginning Monday, September 1, students who have not enrolled by the deadline:

o will be charged a $75 late enroliment fee

e mustreporttoll KS NBIAAGNI NRa 2FFAO0S (G2 SyNRf ¢

e maybe dropped from all classes

* will not receive enrollment verification for loan defermenwill not be able to view grades or transcripts in PRISM, and canfppt
register for subsequent semesteustil enrolled.

If a student is taken out of her classefor failure to enroll the registrarmay reinstate her in the sameclassesf space is available
(registration in the same coursesNOT guaranteed

HOLDS
Students who have outstanding obligations (financial, health fdimancial aid formé G2 {FAyd al N2 Q& GAf f Kl @S

record and will not be allowed to enroll. A Student Accounts hold will be placed on students who have a major balakegyastdfs.

Students must satisfy their obligatiomith the office placing the hold to have the hold removed to be eligible to enroll. Students rfay
checkPRISM (View Holdsfrom Student Records mejito e if a hold has been placed. ¥ (G KS at N OSaa ! TFTHOGSR«
GNBIA&GNT A2y éwedtd etrolbutit thie hofddsiremdved bly thé departméhat entered the hold

2/14/2008

Office of the Registrar-{ I A Y i a I NJIN@ra Dame Ihdiakh 2556
Phone: 574.284.4560 - Fax: 574.284.4842 - Email: registrar@saintmarys.edu
www.saintmarys.edu/~regoff



file:///C:\regoffweb\SMC_at_ND_CoEx_Form.pdf

