
SAINT MARY'S COLLEGE 
FALL  2008 REGISTRATION INFORMATION 

Fall Classes begin Monday, August 25, 2008 
 
DEFINITIONS/DATES 
ADVANCE REGISTRATION - ǊŜƎƛǎǘǊŀǘƛƻƴ ŦƻǊ ŎƭŀǎǎŜǎ ƛƴ ǘƘŜ ǎǘǳŘŜƴǘΩǎ ƳŀƧƻǊκƳƛƴƻǊ ŘŜǇŀǊǘƳŜƴǘ όMarch 10 to April 11) 
PRE-REGISTRATION - registration for General Education requirements and electives via PRISM (begins April 14, see dates below)    
ENROLLMENT - confirmation of registration at Saint aŀǊȅΩǎ ōŜƎƛƴǎ {ǳƴŘŀȅΣ August 24  όǎŜŜ άRequired Enrollment tǊƻŎŜŘǳǊŜέΣ ǇŀƎŜ н). 
 
ÎNEWÎ SCHEDULE OF CLASSES:  The Schedule will no longer be printed and distributed to students. and is only available via PRISM or the 
ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜ ƘƻƳŜǇŀƎŜΦ  ¢ƘŜ ƛƴŦƻǊƳŀǘƛƻƴ ƻƴ ǘƘŜ ǿŜō ǿƛƭƭ ōŜ ǳǇŘŀǘŜŘ Řŀƛƭȅ ǿƛǘƘ ŎƻǊǊŜŎǘions and additions as they become available, so this will 
be the most accurate source of course information.  ÎNEWÎ Also, the Notre Dame schedule will not be printed starting this spring. 
 
ADVISING/ADVISING FORMS:  Students will need to plan their schedules for next semester with their advisors.  Use this form to obtain the 
signature from the instructor or department chair to approve an exception for any registration conflict or error.   Advising forms are also available: 

 in the Office of Academic Affairs and First Year Studies (121 Le Mans)  
 ·  Office of the Registrar homepage (under Registration). 
 
ADVANCE REGISTRATION: Advance registration in the academic departments may begin after spring break (see your academic department for 
specific instructions).   Students who have declared their major (and/or minor) or are intending to declare a specific major may advance register for 
classes in their major/minor according to the guidelines set forth in the individual academic departments. 
 
PRE-REGISTRATION FOR GENERAL EDUCATION AND ELECTIVE COURSES:  Students will pre register via PRISM for General Education and elective 
courses on the dates listed below.  Pre-registration will be ordered by classification.  Step-by-step registration instructions are available at the 
wŜƎƛǎǘǊŀǊΩǎ hŦŦƛŎŜ ƘƻƳepage (Registration/Enrollment Information), and are also linked from PRISM.   
 
ALTERNATE PIN (APIN):  The Alternate PIN is required to access the registration portion of PRISM. Do not use the APIN to login to PRISM, it is used 
to access the registration/drop/add portion of PRISM from the Registration menu.  It is different every semester and will be available from your 
primary advisor (see Advisor Information below) or department chair in your major (or intended major) department after spring break.        
                                         
ADVISOR INFORMATION:  LŦ ȅƻǳ ŘƻƴΩǘ ƪƴƻǿ ǿƘƻ your primary advisor is, follow the instructions below. 

 To view your primary advisor and current major information, go to PRISM, Student & Financial Aid, Student Records, View Student 
information.  The primary advisor listed here will have your APIN. 

 Any sophomore or junior who has not yet officially declared a major program (i.e., submitted a Declaration of Major form), and may not 
have a departmental advisor may obtain her APIN from the Academic Affairs Office, 121 Le Mans  

 
PRISM REGISTRATION TIMES:  Beginning April 1, to find your registration times go to PRISM, Student and Financial Aid, Registration, Check 
Registration Status/Times. Every student will be assigned two times in which they can access PRISM to pre-register.   Students who have trouble 
registering via PRISM ƻǊ ŀǊŜ ǳƴŀōƭŜ ǘƻ ǊŜƎƛǎǘŜǊ ŘǳǊƛƴƎ ǘƘŜƛǊ ŀǎǎƛƎƴŜŘ ǘƛƳŜ ǎƭƻǘǎ Ƴŀȅ ǊŜƎƛǎǘŜǊ ƛƴ ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜ ŀƴȅǘƛƳŜ ŀŦǘŜǊ ǘƘŜƛǊ ŀǎǎƛƎƴŜd 
time. 
 
DATES FOR PRE-REGISTRATION:  The following are the dates for pre-registration on PRISM: 

 Rising {ŜƴƛƻǊǎ  όΨл9) ς April 14-15 (students must have completed 70 semester hours) 

 Rising Juniors  όΨмл) ς April 16-17 (students must have completed 38 semester hours) 

 Rising Sophomoreǎ όΨмм) ς April 21-22 (students must have completed 14* semester hours) 
          *Students who have not completed 14 hours register on April 23 with Office of First Year Studies. 
 
FIRST YEAR STUDENTS: All first year students will receive and follow instructions from the Office of First Year Studies regarding registration.  See 
also the Office of First Year Studies website for additional information. 

OPEN REGISTRATION: From April 23 through June 1 students may add, drop or change sections on PRISM.  Students should be cautious when 
dropping and adding and should consult their academic advisors in advance. To change a course to pass/fail or audit, the forms will be available in 
the Office of the Registrar and must be submitted by the deadline (end of the 2nd week of classes--see ά5ŜŀŘƭƛƴŜǎέ). Students will again be allowed 
to drop and add via PRISM after they enroll beginning August 24

th
. 

WAITLIST:  Students may have the opportunity to register for a waitlist on selected courses.  See a complete description of guidelines and procedures 
on the Office of the Registrar homepage. 

OVERLOAD:  Any student who plans to take more than 19 hours may receive permission from the Academic Affairs Office in advance. NOTE: 
Registered hours in excess of 18 are billed at the rate set by the College.  

 

file:///C:\regoffweb\ScheduleForPRISM.pdf
file:///C:\regoffweb\Advisingform04.1.pdf
http://www.saintmarys.edu/~firstyr/


Office of the Registrar - {ŀƛƴǘ aŀǊȅΩǎ /ƻƭƭŜƎŜ - Notre Dame, Indiana  46556 
Phone:  574.284.4560  - Fax:  574.284.4842  - Email:  registrar@saintmarys.edu 

www.saintmarys.edu/~regoff 

 

COURSES REQUIRING PERMISSIONΥ  {ǘǳŘŜƴǘǎ Ŏŀƴƴƻǘ ǊŜƎƛǎǘŜǊ ƻƴ twL{a ŦƻǊ ŀƴȅ ŎƻǳǊǎŜ ǘƘŀǘ Ƙŀǎ ŀ ǊŜŦŜǊŜƴŎŜ ǘƻ άtŜǊƳƛǎǎƛƻƴ wŜǉǳƛǊŜŘέ ƛƴ ǘƘŜ 
Notes/Prerequisites column in this Schedule.  Students must present a signed Advising Form (with the approval of the department or instructor 
Řǳƭȅ ƴƻǘŜŘύ ǘƻ ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜΣ ŘŜǇŀǊǘƳŜƴǘ ǎŜŎǊŜǘŀǊȅ ƻǊ !ŎŀŘŜƳƛŎ !ŦŦŀƛǊǎ hŦŦƛŎŜ ǿƘŜǊŜ ǘƘŜ ŎƻǳǊǎŜ ǿƛƭƭ ōŜ ŜƴǘŜǊŜŘΦ 
 
DEADLINES: 

 Last day to ADD a class is Wednesday, September 3
rd

   

 Last day to choose PASS/FAIL and/or AUDIT is Friday, September 5
th

   

 Last day to DROP a class is Friday, September 26
th

   
 
NOTRE DAME CO-EXCHANGE:   Saint Mary's students who plan to take a course at ND must submit a SMC at ND Co-Exchange Form  before leaving 
for Spring break to receive a registration time to register for a class during pre-registration.  

Å Students who do not submit forms by this deadline may submit a form later, but must wait until the first day of classes in the fall to register 
for a course at Notre Dame  
Å If you are not sure whether you will take a class, you should still submit the form -- there is no penalty if you do not take a class.  
 

NORTHERN INDIANA CONSORTIUM FOR EDUCATION (NICE): All full-ǘƛƳŜ {ŀƛƴǘ aŀǊȅΩǎ ǎǘǳŘŜƴǘǎ Ƴŀȅ ǘŀƪŜ ŎƻǳǊǎŜǎ ƴƻǘ ŀǾŀƛƭŀōƭŜ ŀǘ {a/ ŀǘ ǘƘŜ 
following local colleges/universities: Bethel College, Goshen College, Holy Cross College, Indiana University at South Bend, Indiana Vocational 
Technical College.  Students may be admitted to classes on a space available basis only during the fall or spring semesters.  Courses cannot be 
added until classes start at the host institution and must be processed by the add deadline at the respective college.  More information is available 
ŀǘ ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜΦ 

 
 

REQUIRED ENROLLMENT PROCEDURE 
bh¢9Υ  {ǘǳŘŜƴǘǎ ƛƴ {ŀƛƴǘ aŀǊȅΩǎ ŀǇǇǊƻǾŜŘ ǎǘǳŘȅ ŀōǊƻŀŘ ǇǊƻƎǊŀƳǎ ŀǊŜ bh¢ ǊŜǉǳƛǊŜŘ ǘƻ ŜƴǊƻƭƭΦ 

 

ENROLLMENT (a.k.a. Registration Confirmation) 
!ǘ {ŀƛƴǘ aŀǊȅΩs College students must άenrollέ on-line through PRISM during the first week of classes to confirm they are registered for 
classes, either full or part time, and to verify their current addresses and cell phone numbers (this process takes less than 2 minutes).  
Permanent address changes, off-campus addresses, and cell phone updates may be submitted during this process.  Students may not 
process course drops, adds, section changes, or change a course status to pass/fail or audit until enrollment is completed.  Students may 
enroll from any computer that has a browser that can access the SMC web site and PRISM.  
 
TO ENROLL (beginning 12:01 a.m. Sunday, August 24 through midnight Sunday, August 31) 
V Login to PRISM, Enter Secure Area 
V Dƻ ǘƻ ǘƘŜ ά{ǘǳŘŜƴǘ ϧ CƛƴŀƴŎƛŀƭ !ƛŘέ ƳŜƴǳ 
V Click on ά9ƴǊƻƭƭ IŜǊŜέ (very first menu item) 
V The procedure has two parts: 1) verifying full or part time status, and 2) verifying/updating current addresses and    cell phone 
numbers. 

Students can not enroll on PRISM after the midnight Sunday dŜŀŘƭƛƴŜΣ ǘƘŜȅ Ƴǳǎǘ ŜƴǊƻƭƭ ƛƴ ǇŜǊǎƻƴ ƛƴ ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜΦ  !ƭƭ ƘƻƭŘǎ Ƴǳǎǘ ōŜ 
removed before students can enroll. 
 
Beginning Monday, September 1,  students who have not enrolled by the deadline: 

 will be charged a $75 late enrollment fee 

 must report to ǘƘŜ ǊŜƎƛǎǘǊŀǊΩǎ ƻŦŦƛŎŜ ǘƻ ŜƴǊƻƭƭ  

 may be dropped from all classes 

 will not receive enrollment verification for loan deferment, will not be able to view grades or transcripts in PRISM, and cannot 
register for subsequent semesters until enrolled. 
 
If a student is taken out of her classes for failure to enroll, the registrar may reinstate her in the same classes if space is available 
(registration in the same courses in NOT guaranteed.) 
 
HOLDS 
Students who have outstanding obligations (financial, health form, financial aid formsύ ǘƻ {ŀƛƴǘ aŀǊȅΩǎ ǿƛƭƭ ƘŀǾŜ ŀ ƘƻƭŘ ǇƭŀŎŜŘ ƻƴ ǘƘŜƛǊ 
record and will not be allowed to enroll.  A Student Accounts hold will be placed on students who have a major balance as of August 15

th
.   

Students must satisfy their obligation with the office placing the hold to have the hold removed to be eligible to enroll.  Students may 
check PRISM (View Holds from Student Records menu) to see if a hold has been placed.  LŦ ǘƘŜ άtǊƻŎŜǎǎ !ŦŦŜŎǘŜŘέ ōȅ ǘƘŜ ƘƻƭŘ ƛǎ ŦƻǊ 
άǊŜƎƛǎǘǊŀǘƛƻƴέ ȅƻǳ ǿƛƭƭ ƴƻǘ ōŜ ŀƭƭowed to enroll until the hold is removed by the department that entered the hold. 

 
2/14/2008 

file:///C:\regoffweb\SMC_at_ND_CoEx_Form.pdf

