Verification Statement Example

STUDENT STEPS

The Student will need to click on the 2018-19 Verification Statement located on our Forms and
Publications web page under the Verification section. The Student will then create a Dynamic
Forms account with her email address, log in and complete these steps:

1) Student provides parent email address (which must be different than the email address
the student used to create her account) and then click “continue”

Instructions

_‘ii_
SAINT
MARY’S
COLLEGE

NOTRE DAME, IN

Dear Student.

Before you are sent to your cnline form, you must first provide your parent's contact information. After you complete the stugent portions of the online form your parent wil
then receive an email inviting them to complete the parent pertions and electronically sign the form.

1. Enter your parent's name email address below.
« Double-check to be sure you enter the correct email address for your parent. After you submit the form you will not be able to go back and correct the emai
address.

2. Click "Continue” to begin completing the student sections of the form.
» Once you submit the form you will be unable to go back and correct the information you submitted. If you are unsure of an answer click on "save progress”, leave
the form and find the information you need, then log back into the form.
= [fyou have W2 forms, have them ready to upload to this form.
Note that you will only be completing the student sections of this form. Your parent will later complete the parent information.
Thank you!
Financial Aid Office

141 Le Mans Hal
Notre Dame, IN 46556

(574) 284-4557
(866) 502-7788 toll free

finaid@saintmarys.edu

Form Participants

Parent

First Name Last Name Email



2) Student completes Step 1 and Step 2 under the “Student Section” then clocks “next”.
Note that if the student is required to upload a document (such as W2s) clicking the
“next” button will NOT bring the student to the next page. The student will not be able
to proceed until after the document has been uploaded.

_w—
SAINT
VERIFICATION STATEMENT oependent student MARY’S

FINANCIAL AID OFFICE E-—LPR]: [IJ_\%II(JIE

Student Mame: *[kathlesn Brown Student ID: 980123456

Student Section

STUDENTS Complete Steps 1,2 and 6

Step 1: Student's Tax Filing Status — Calendar Year 2016

Have you filed or will you be required to file 2 2016 U.5. Federal Income Tax Return?
"I Mo, but | had some earnings from work. A

Please attach a copy of all of your wage statements for 2016. If you have NO W2 wage statements, please complete the table below.
’| Chooss File | Mo file chosen

Upload all W2's: Fies over 25 Lib wil not be scceptsd

Employer's Name 2016 Amount Earned

| Babysitting i $750.00

Step 2: Other Income Information — Calendar Year 2016

Please report all applicable ANNUAL income information for the parent{s) and student below for the calendar year 2016.
Please indicate $0.00 in any field that does not apply.

Taxable student grant and scholarship aid reported to the IRS in your Adjusted Gross Income (Only include an amount here if -

50.00
you repeorted the aid on your tax return and paid income tax on the aid).

Weterans' non-education benefits such as Disability, Death Pension, or Dependency & Indemnity Compensation (DIC), and/or - 50.00
WA Educational Work-Study allowances.

Other untaxed income not reported elsewhere (e.g., workers' compensation, disability, etc.) Do NOT include combat pay. 50.00

Money received or paid on your behalf (e.g., bills), not reported elsewhere on this form. 1T sdog

Parent Section
PARENTS Complete Steps 3,4, 5and 6

Step 3: Parent’s Tax Filing Status — Calendar Year 2016
Have you filed or will you be required to file 2 2016 U.S. Federal Income Tax Return?

*| - Please Select —

| Save Progress || Mext

This section will be grayed-out and the student
will NOT be able to answer this question




3) The student will see the continuation of the Parent Section, then the “Student and
Parent Signature Section”. Again, this section will be grayed-out and the student will
NOT be able to provide answers to the questions. The student simply needs to click
llnextll

Parent
Stap 4: Houzehold Information - the chart below must Include the following, I applicable:

ion continued

* Baint Mary's Student

* Parenis
o If parents are divorced or sepansbed and a5 of today and do not Ive together, answer the questions only aoout the parent wio provided more than Ralf of She financlal suppart dudng e past 12 months.
o If parenis are mot mamied to =ach ofter but [he fopether, answer Bhe questions sbout ooth of them. ¢ If 2 parent & emarried ax of fcday, answer the guestons aibout that parent and his or her spouss

* Parenis other children f parents will provide more Shan hal of thelr fnandal supportSrom July 1, 204S through June 30, 3042

* Cther people only Hiney Toe with e panents and the parents: provide mare than kil of Sheir inencial support and will condinue i do safrom - July 1, 2098 through June 30, 30495,

il Msme Ape  Hesmcrbep so Studesd Fuwr m College Murrm oF Cobege or Unrsmsy Lmpres Semiing
iFreahman, wiz| A, EE, we)

- - Sal - Saint Mary's Coiage -

- - Tmree - oo -

Stap §: Other Incoma information - Calandar Yaar 2018

Fi=zxe nepart all applcaiblz ANNUAL Income Information for the par=ntls) and studest below for the calendar year 209E
Fimaxe indicake £0.00 In amy fieid that dioes nok 2pphy

Farani{c|

Chid seppart PARD b another hoesehald during 2C7E. Do not Incude suppart paid for childeen Bsted In Step 1 o the fist
page of this fdm

Chid seppart you RECEIVED for all children. Do mot Includie foster cane o adcption peyments. Regort Se amount you
received for e yEa7, Rl the monthly amaunt

Teoranie student grant and SCeCiarssip A reported @ the N2 1N your AQustsd Gross Inoome (Only INCILIE &7 &mcunt hees
Hyou reparted the eid on your tax netorm and pakd Income t2r an the akd)

Combet pay that was tsymbie and inclided in pour adjusted grozs Income.
Food, housing and Iving alowances peld io members of the demy.
Food and ofher iving liowences pald to memioers of the miltary (inckding cash payments and cash value of benefis)

.-elzrar: non-educabion benefs such == Diabiky, Death Pension, or Cependency & indemnity Compensation (DIC
andior WA Educafionsl Work-Study allowances,

Crner enbzwed InDomE ot PEporied sisewiens (20, WorkErs' compensason, disasiity, =

3 Do MOT Inchedie comioet pay.

Student and Parent Signature Section

Stap & Cartlfl{:aﬂun and Slgnaturss

Ey cally signing this form, we [Student and Pares?) cerify that all of T Infarmaticn neparbed on s stat=ment, 2nd al oer dotumenss
we .:-.-:uu-nﬂ::l In crder to qualfy for Sederal, shabe, And InsStuticnal Snandal assistance, bs tnae and complebe (0 the best of cor knowledge.

:sl“rfer_.':uzlsge nancial Ald Office
Hal

Fmw 4
Email: fnakid=sanbrans.edu

¥ do not recates the follcwing by April 4, 2042, Ninanclal ald package<s will not be cont bafore buicn bils are smalled to studendc In July. The
[Hamc nasdad by Aprd 1 Inolude:

= This formi

« AN 28 W2 wage clatsmentc andior Eoheduls C forme andior 1085 -1 :-hhrrunl:

o l?i:l.lhmmuul or 38 IR E Tax Faturn Trancoripdc for bodh the parend and shod)

« I parsnts Indicads that they did nod flle Inocons Ssmec, they may also be acked fo prnnldn IRE Verification of NonAling Lettar

Cravous || Savw Erogreas || e |




4) Student provides her electronic signature and clicks on “Sign Electronically”

Electronic Signature

Please read the Disclosure / Consent before you sign your form electronically.

Typing your name exactly as it appears below signifies you are completing this form using an electronic signature. By signing electronically, you are certifying that you have
read and understand the Disclosure/Consent and agree to electronically sign. You also agree to receive required disclosures or other communications related to this
transaction electronically.

To continue with the electronic signature process, please enter your name and click the "Sign Electronically” button to save your information and submit your electronic
signature.

Kathleen Brown

Kathleen Brown

\/ I'm not a robot

Previous 5i

If you decide to not sign this form electronically by clicking en Opt out and print below, please:
1. Print the form
2. Make sure the form is complete
3. Sign the form
4. Mail, email or fax the completed form to the Financial Aid Office. Our email and fax information is listed below.

Thank you,
Financial Aid Office

141 Le Mans Hall
Notre Dame, IN 46556

(574) 284-4557

(866) 502-7788 toll free
(374) 2544818 fax
finaid@saintmarys.edu
Opt out and print

The student sees a confirmation that her portion of the form was completed.

—h—
SAINT
MARY’S
COLLEGE

NOTRE DAME, IN
———

Thank you for completing your portion of the Verification Staterent - Dependent Student. If you electronically signed the form it will be forwarded to your parent(s) for their
review and signature.

If you opted-out of electronically signing the form remember to print the form and forward it to your parent so they can complete their portion of the form.
Financial Aid Office

141 Le Mans Hall

MNotre Dame, IN 46556

(574) 284.4557
(B66) 502-7788 toll free

[& View Form PDF



PARENT STEPS
1) Parent receives an email with a link to the form. Parent clicks on the link

Please complete the parent sections of the Verification Statement for Kathleen Brown

° finaidforms@saintmarys.edu | 9
Today, 857 AM

You ¥

Kathleen Brown Has completed the student sections of the Verification Statement - Dependent 5Student and she now needs you to
complete the parent sections of this form.
Click here to complete your section of the form.

If you think your daughter entered information on the form incorrectly, click the rejfect button at the bottom of the page. You will
then be able to send the form back to your daughter so that she can correct the form.

If you have questions about how to complete this form, please contact the Financial Aid Office.
Sincerely,

Financial Aid Office
141 Le Mans Hall
Motre Dame, IN 46556
(574) 284-4557

(866) 502-7788 toll free
finaid@saintmarys.edu



2) After having an account created, the parent sees the Verification Statement, including
the answers the student gave when she completed her portion of the form. The answers
the student gave will be grayed-out and parents will not be able to change the
information.

SAINT
VERIFICATION STATEMENT Dependent Student MARY’S

COLLEGE
FINANCIAL AID OFFICE NOTRE DAME, IN

Student Mame: "k athleen Brown Student |D: "laBo123458

Student Section

STUDENTS Complete Steps 1, 2 and 6
Step 1: Student’s Tax Filing Status — Calendar Year 2016

Have you filed or will you be required to file a2 2016 U 5. Federal Income Tax Return?
‘| No, but | had some eamings from work. d
Please attach a copy of all of your wage statements for 2018, If you have NO W2 wage statements, please complete the table below.
Upload all W2's: "hy Fake W2 docx
Employer's Name 2015 Amount Earned

" |Babysitting ) 5 750.00

Step 2: Other Income Information — Calendar Year 2016

Pleaze report all applicable ANMUAL income information for the parent(s) and student below for the calendar year 2016.
Please indicate S0.00 in any figld that does not apply.

Taxable student grant and scholarship aid reported to the IRS in your Adjusted Gross Income (Only include an amount here  |° 5 0.00
if you reported the aid on your tax return and paid income tax on the aid).

“Weterans' non-education benefits such as Disability, Death Pension, or Dependency & Indemnity Compensation (DIC), ) % 0.00
andfor YA Educational Werk-5tudy allowances.

Other untaxed income not reported elzewhere (&.g., workers” compensation, disability, ete.) Do NOT include combat pay. ) % 0.00
Money received or paid on your behalf (&g, bills), not reported glzewhers on this form. ) % 0.00

Parent Section
PARENTS Complete Steps 3,4, 5and &

Step 3: Parent’s Tax Filing Status — Calendar Year 2016
Have you filed or will you be required to file a 2016 U.5. Federal Income Tax Return?

" -- Pleaze Select —- v

|_Sawe Progress || Raject Il Mesxt




The parent uploads W2s, Schedule Cs, etc. and then clicks “Next”

SAINT
VERIFICATION STATEMENT Dependent Student MARY’S

COLLEGE
FINANCIAL AID OFFICE NOTRE DAME, IN

Student Marne: kathleen Brown Student I0: “laB0173458

Student Section

STUDENTS Complete Steps 1,2 and &
Step 1: Student’s Tax Filing Status — Calendar Year 2016
Have you filed or will you be required to file a 2018 U.5. Federal Income Tax Return?
‘| No, but | had some eamings from work. ¥
Please attach a copy of all of your wage statements for 2018. If you have NO W2 wage statements, please complete the table below.
Upload all W2's: "My Fake W2 docx
Employer's Mame 2018 Amount Earned

"|Babysitting ) 5 750.00

Step 2: Other Income Information — Calendar Year 2016

Pleaze report all applicable ANMNUAL income information fer the parent{s) and student below for the calendar year 2016.
Pleass indicate 30,00 in any fisld that does not apply.

Taxable student grant and scholarship aid reported to the IRS in your Adjusted Grogs Inceme (Only include an amount here 7 50.00
if you reported the aid on your tax return and paid income tax on the aid).

“eterans' non-education benefitz such as Disability, Death Pension, or Dependency & Indemnity Compensation (DIC), ) 5 0.00
andfor “A Educational Work-Study allowances.

Other untaxed income not reported elzewhers (2.9.. workers' compensation, disability, ete.) Do NOT include combat pay. ) 50.00
Money received or paid on your behalf (e.g., bills), not reported elsewhers on this form. ) 5 0.00

Parent Section
PARENTS Complete Steps 3,4, 5and 6

Step 3: Parent’s Tax Filing Status — Calendar Year 2016

Have you filed or will you be required to file 2 2016 U.5. Federal Income Tax Return?

" ves. | will attach copizz of all my parents W2 wage statements andfor Schedule C forms for 2016 andfor 1065 K-1 statements. ¥
Upload copies of all parent(s) W2 wage statements: Parent Fake W2 doox | Delete file

Upload copies of all parent(s) Schedule C forms for 20168: Parent Second Feke W2 doo| Delete file

Choose File | Mo file chosen
Upload all parenti{s) 1065 K-1 statements: Fies over 23 LD vl not be scceged

| Sawe Progress || Reject | Mesd |




3) The parent completes: the family listing table (listing all the family member she/he will
support from July 1, 2018 — June 30, 2019) and the untaxed income table. Then click on

IIN eXt"

Parent ion continued

Stap 4: Houszahold Information - tha chart below must include the following, If appllcable:

* Esint Mary's Student
« Pare:

Ananclal suppart durng e pa:
hat panent and his or

o If panents are givorced Or sepansted and as of 1Dday and do not Bve together, ans;
o ‘par\erl.l are not mamied to sach ofher but [ve fopether, answer e cu-:u:ns- about both of them. ¢

* Parems, other children f parens wil rovide more San half of thelr fnandal supgort #om July 1, 2013 through ..re

* Other pecple cnly ey hoe with B parenis and the parents provide mome than kel of Seir fin ercal suppart and wil c:Tnu- fode =ofom July 1, 204 E threugh June 30, 20HE,

=7 N quEstions any {'{LI the parsmt wing providen mone than Ralf of m
8 p s —m: mizd ax of fodey, mnswer the quesSons eba)

Full Murr A Hswtorabe to Shudest e m College Murmm ot Cobege or Unrsnesy Lsgres Semtng
i reatia, wic. | A, S, W
" Hitinen 2o Tl B T=marman S ey n Coiege " Eachez: Dagres
TRzm= 2zzann o Femn e
Racky Brows Bctams 2| Fawe
Eoin Grown 12| @rztrwr
Dusrs Zzzazn 5 | Bawr [runer MEngEn Saw Zaznez Dagres

Stap 5: Other Incoms Information — Calendar Yaar 3018
is) and student below for e calendar year 20ME

Fleaze report all applcabie ANNUAL income Informaticn for the pareng]:
Flease indicake $3.00 In any Neid that does not 2ppiy

Famnis)
- aaz| | Chid suppart PAND to another howsehad during Z09E. Da not include suppart paid for childeen lsied In St=p 1 on the fisst
page of this famm
Chid suppart y RECEIVED for all children.
recived dor e pEar nol The meckhly amaurt
Tampke student Qrant and SCROISMSRID Si nenoman i t
I you reporied the ald on your tax retum and pald Inco

Comost pay that wes t=moke 2nd inclded in o 53 ushed gross Inoome.

Oia mot Include focier cane or adophion payments. Repodd e amount you

UF Adusies Gross Income (O INCUde S amount hars
= k]

Food, howsing and living alowances peld bo members of th
Food and other Iving elioweances pald to memiers of the miltary {inchading cesh payments and cash value of benefis

Yeterans' non-sducation benefis such 2= DsablEy, Ceath Persion, or Dependency & Indemnity Compensatian (DS
andior WA Educational iork-Study allowances.

Ofher unkaxed Income not reporied elsewkens (20, workers' compensation, disability, = Do NOT Inclade comibat pay.

Student and Parent

Sbap E: Cortification and Signaturss
rically signing this famm, tudent and Parent) carfify that all of = Informaticn neparted on this simi=mert, and sl ofher documenis
e submited In onder to qual r federal, stabe, and InsStutional fnandal essistance, s tnee and compiete to the best of cor knowledge.

Eain Many's Collsgs Fnancisl Al Omce
141 flanz Hall

25 18
E-n:l ‘ ns c._s: nimarys adu

lmmndmhuﬂmﬂmlum” 2012, Ainancial ald package:. will not be cant bafors tuiicn billc 2re smallsd bo cludendc In July. The

Hame reedad by Apcll 1 Inoluds:
= Thie form
« Al 3018 W2 wage siatamants sndicr Boheduls C forme andior 1025 K-1 shhmnnli
o lu:l.lhrmuuulnrmalﬂamlhl.lm poripdc for bodh the pamend and choden

o parsnts Indicads that they did not flle Inoomes faxes, ey may also be acked fo prmHnIH E Veriflcation of Mon-fling Ledtar

Erawwous || Sevw Srogean || At I ok ]




4) The parent electronically signs and clicks on “Sign Electronically”

Electronic Signature

Plezse read the Disclosure / Consent before you sign your form electronically.

Typing your name exactly as it appears below signifies you are completing this form using an electronic signature. By signing elecronically, you are certifying that you have
read and understand the Disclosure/Consent and agree to electronically sign. You also agree to receive required disclosures or other communications related to this
transaction electronically.

To continue with the electronic signature process, please enter your name and click the "Sign Electronically” button 1o save your information and submit your electronic

signature.
Adarm Bobson
Adam Bobson

\/ I'm not a robat

Previous Sign Elecronically

If you decide to not sign this form electronically by clicking on Opr our and print below, please:
1. Princ the form
2. Make sure the form is complete
3. Sign the form
4. Mail, emnail or fax the completed form to the Financial Aid Office. Our email and fax information is listed Delow.

Thank you,

Financial Aid Office
141 Le Mans Hall
Motre Dame, IN 46556

(574) 2544557

(866) 502-7788 toll free
(574) 2544218 fax
finaid@saintmarys.edu
Optout and print

The parent then sees a confirmation that the form was completed

COLLEGE

KOTRE DAME, IN
Thank you for completing your portion of the Verification Statement - Dependent Student.

The Financial Aid Office typically completes the verification review within two weeks after we have received all of the items needed. If more than two weeks pass and your
daughter does not hear from us, please contact our office at finaid@saintmarys.edu or at the phone numbers listed below. Remember to have your daughter's student ID
number available when you contact our office.

Financial Aid Office
141 Le Mans Hall
MNotre Dame, [N 48556

(574) 2844557
(866) 502-7788 toll free

View Form PDF



