Verification Statement Example

STUDENT STEPS
Student creates a Dynamic Forms account with her email address, logs in and completes these
steps:

1) Student provides parent email address (which must be different than the email address
the student used to create her account) and then click “continue”

Instructions

_Eg_
SAINT
MARY’S
COLLEGE

NOTRE DAME, IN

Dear Student,

Before you are sent to your enline form, you must first provide your parent’s contact information. After you complete the student portions of the online form your parent wil
then receive an email inviting them to complete the parent portions and electronically sign the form.

1. Enter your parent’s name email address below.
= Double-check to be sure you enter the correct email address for your parent. After you submit the form you will not be able to go back and correct the emai
address.

2. Click "Continue” to begin completing the student sections of the form.
= Once you submit the form you will be unable to go back and correct the information you submitted. If you are unsure of an answer click on "save progress”, leave
the form and find the information you need, then log back into the form.
= If you have W2 forms, have them ready to upload to this form.

Note that you will only be completing the student sections of this form. Your parent will later complete the parent information.
Thank you!

Financial Aid Office

141 Le Mans Hal

Notre Dame, IN 48556

(574) 284-4557

(866) 502-7788 toll free

finaid@saintmarys.edu

Form Participants

Parent

First Name Last Name Email



2) Student completes Step 1 and Step 2 under the “Student Section” then clicks “next”. Note
that if the student is required to upload a document (such as W2s) clicking the “next”
button will NOT bring the student to the next page. The student will not be able to
proceed until after the document has been uploaded.

—

SAINT
VERIFICATION STATEMENT cepenent swdent MARY’S
FINAMCIAL AID OFFICE COLLEGE

NOTRE DAME, IN

Eaudamt Mama: " Mryriesn Broam Enudent 100 "la3017345

ki
o

Student Section
STUDENTS Complate Steps 1, 2 and &
Step 1: Student's Tax Filing Status = Calendar Year 2016
Have you filed ar will you be required ta file a 2018 U8, Federal Income Tax Retum?
“[Me, bt | had s0me eamings from work. v
Please attach a copy of all of your wage statemants for 2016, 1 you hawve N0 W2 wage statemants, please complets the table below
" Cnooss FEe | Mo tle chasan
Upload all WZ'S: Sies over 25 10wl i b sooepied

Emplayer's Name 2016 Amicunt Earmed

| Babysitting i § 750.00

Step 2: Other Income Information = Calendar Year 2016
Pleasa report all apphcsbla ANMUAL incoms indgrmation for the parent{s) and student below for the calendar yaar 2016
Plzass indicate 50000 in any Seld that does not apphy

Taxside student grant and scholarship aid reported to the IRS in vour Adpusted Gross Income (Dnly include an amount here if - 5 0.00
vou reported the ad an your tax return and paid income tax on the aid)

eterans' non-education benafits such as Disabilty, Death Pension, or Dependency & Indemnity Compensatisn (DI, andlor | < 50.00
Wi, Educational Waork-3iudy alowances

Ctmer urmaneed incoma not reported alsewhere (a.g. workers' compensation, digahilty, ete ) Do NOT inelude comiat pay q 5000
Meoney received of paid on your behalf (e.q., bilsh net reported elaeshere on this form 9 5000

PARENTS Complete Steps 3,4 6 and &

Step 3: Parent’s Tax Filing Status - Calendar Year 2016
Hawe yau filed ar will you be required ta file a 3016 U8, Fedearal Income Tax Retum?

Fieata skt ¥

| SeweFragress Meit

This section will be grayed-out and the student
will NOT be able to answer this question




3) The student will see the continuation of the Parent Section, then the “Student and Parent
Signature Section”. Again, this section will be grayed-out and the student will NOT be able
to provide answers to the questions. The student simply needs to click “next”

Paremt ion continued
Stap 4: Housahold Information - the chart below muet include the following, If applicable:
* Eaint Mary's Stusent
" Pas=nix
i [If parenis are divorosd or sepersied and as of inday and dio not ez together, snswer the questions anfy aisout the parsnt wino provided maore than kel of the: finamcial suppart during Se: past 12 months.
o [ panents are nok maried fo ssch o pof e fopeiser, answer e oussHons about both of them. o f 8 parent = emarmisd as of ioday, answer the quessans sbaul that panent and his or her soouss

* Parents other chiidnen I parents will provide more Sen hal of thek fnandal supgort #om July 1, 2042 through Jene 30, 2045
* Diher pecple cnly Hey e with e panenis and the parents provide mare than Ralf of feir inanclzl suppart and will continue 1o do safom  July 1, 2092 through June 30, 3095,

il Marms Ame | Mewtcmbeg o Stadest Faar n College M of Lobege or Unresrdy Lwgres Sewang
(reshma, Wi A, o5, we)

T B Tal B Cart Manyn Soiege E

B 5 Ten: e === s

Stap 5: Other Incoma Information - Calendar Year 2018

Fimase repart all apploaiie ANNUAL income Informaticon for the parentis) and student below for S calendar year 209E
Fimase indicate §0.00 In any feid thet does not 2pply

Parnic)

Chid sepport PARD b another hoesehald during 2C9€. Do not include suppart pald for children lsted I Step 1 o the fist
page of this form

Chid seppart you RECEVED far el childre!
recsived for S yEEF nol the monthly Emaunt

Do mot Includie foxier cane or adcplion payments. Report e 2maunt you

Texable stodent grant and scholarstip aid reported o the IR2 In your Adjustsd Gress Income (Only Incude a7 amcunt hers
H you reparted the =id on your tax retorm and pakd income i on the aid)

Combet pey that wes fmbie 2nd inchuded In pour adushed gross Income.

Fieod, housing 2nd Iving alowances peld to members of the die

¥.
Freod and ofher Iving ellcwences pald to memicers of the miltary (Rcleding cash payments and cash veluz of benefis)

Welzrans' nomr-education beneffs such as OsablEy, Ceath Pension, or Cependency & Indemnity Compensation (DIC
andior WA Educaional Wiork-Shudy allowances,

Offer unbaxed Inoome not reporied sigsywiens (=0 workers' compensation, dsaniity,

Do NOT Include comibat pay.

S

udent and Parent Signature Section

Stap &: Cartification and Slgnaturss
By ele micaily signing this Torm, we (Student and Parent) ceriify that all of #we Information reparted on s siatzment, and al ofer documenis
we Pave submied In onder o qualfy for Sedenal, shate, and insStutional Snancial essistance, |5 tnee and compiete to the best of cur knowledge.

Ealrt Mary's Colege Finandal Ald Office
141 Le Mans Hal

i ZE
Email: fnaid@saktmanys edu

¥ v do not recates the following by Aol 1, 204, inancisl sld papkages will not be cerd befors buifion bils 2rs smallsd to cludendc In July. The
Hame resded by Aprd 1 Inoluds:

= This form

« AN 2018 W2 wege ciatsments endior Bohedule C forme andior 1025 K-1 cistemanic

« IR3 dais ratrisval or 3718 IRE Tax Faturn Tramcorpdc for bodh the pamend and shodent

« [ parsate Indicads that they did not flle Inooms Sasec, they may also be asked 3o provide IR E Verfleetion of Mon-fling Lettar

[ Frwezur || SwowFrgean rmzt |



4) Student provides her electronic signature and clicks on “Sign Electronically”

Electronic Signature

Please read the Disclosure / Consent before you sign your form electronically.

Typing your name exactly as it appears below signifies you are completing this form using an electronic signature. By signing electronically, you are certifying that you have
read and understand the Disclosure/Consent and agree to electronically sign. You also agree to receive required disclosures or other communications related to this
transaction electronically.

To continue with the electronic signature process, please enter your name and click the "Sign Electronically” button to save your information and submit your electronic

signature.
Kathleen Brown
Kathleen Brown

" I'mnot a robot

Previous Si

If you decide to not sign this form electronically by clicking on Opt out and print below, please:
1. Print the form
2. Make sure the form is complete
3. Sign the form
4. Mail, email or fax the completed form to the Financial Aid Office. Our email and fax information is listed below.

Thank you,
Financial Aid Office

141 Le Mans Hall
MNotre Dame, IN 45556

(574) 284-4557

{B&E) 502-7788 toll free
{574) 264-4818 fax
finaid@saintmarys.edu
Optout and print

The student sees a confirmation that her portion of the form was completed.

——
SAINT
MARY’S
COLLEGE

NOTRE DAME, IN

Thank you for completing your portion of the Verification Statement - Dependent Student. If you electronically signed the form it will be forwarded to your parent(s) for their
review and signature.

If you opted-out of electronically signing the form remember ta print the form and forward it to your parent so they can complete their portion of the form.
Financial Aid Office

141 Le Mans Hall
Motre Dame, IN 46556

& tolf free

[@ View Form PDF



PARENT STEPS
1) Parent receives an email with a link to the form. Parent clicks on the link

Please complete the parent sections of the Verification Statement for Kathleen Brown

° finaidforms@saintmarys.edu [ | Ea)
Today, 857 AM

You ¥

Kathleen Brown Has completed the student sections of the Verification Statement - Dependent Student and she now needs you to
complete the parent sections of this form.
Click here to complete your section of the form.

If you think your daughter entered information on the form incorrectly, click the reject button at the bottom of the page. You will
then be able to send the form back to your daughter so that she can correct the form.

If you have questions about how to complete this form, please contact the Financial Aid Office.
Sincerely,

Financial Aid Office
141 Le Mans Hall
MNotre Dame, IN 46556
(574) 284-4557

(866) 502-7788 toll free
finaid @saintmarys.edu



2) |If the parent already has a Dynamic Forms account, the parent will be use his/her
username and password to log in and will then be brought to the Verification Statement
the student already started

Login

Sign in to complete the Verification Statement - Dependent Student form as requested

by Saint Mary’s College.
If the parent already has

User Name an account set-up, the
parent just needs to enter
his/her user name and
password then click “Log
Inﬂ'

Password

Create New Account Forgot User Name? Forgot Your Password?

3) If the parent does not have a Dynamic Forms account yet,

Logn

Sign in to complete the Verification Statement - Dependent Student form as requested

by Saint Mary's College.
User Name

If the parent does not yet

have a Dynamic Forms

account, the parent must

H I
click on “Create New Passaord
Account”

Create New Account Forgot User Name? Forgot Your Password?



4) After having an account created, the parent sees the Verification Statement, including
the answers the student gave when she completed her portion of the form. The answers
the student gave will be grayed-out and parents will not be able to change the
information.

SAINT
VERIFICATION STATEMENT Dependent Student MARY’S

COLLEGE
FINANCIAL AID OFFICE NOTRE DAME, IN

Student Mams: " kathlsen Brown Student D: “las0123456

Student Section

STUDENTS Complete Steps 1, 2and 6
Step 1: Student’s Tax Filing Status — Calendar Year 2016

Have you filed or will you be required to file a 2016 U 5. Federal Income Tax Return?
‘| No, but | had some eamings from work. ¥
Pleasze attach s copy of all of your wage statements for 2016, If you have NO W2 wage statements, please complete the table below.
Upload all W2's: "Wy Fake W2 docx
Employer's Name 2015 Amount Earned

" |Babysitting . 5 750.00

Step 2: Other Income Information — Calendar Year 2016

Please report all applicable ANMUAL income information for the parent(s) and student below for the calendar year 2016.
Pleaze indicate 3000 in any field that does not apply.

Taxable student grant and scholarship aid reported to the IR in your Adjusted Gross Income (Only include an amount here |~ % 0.00
if you reperted the aid on your tax return and paid income tax on the aid).

“eterang' non-education benefits such as Disability, Death Pension, or Dependency & Indemnity Compensation (DIC), : 5 0,00
andfor WA Educational Work-Study allowances.

Other untaxed income not reported elzewhere (e.g., workers’ compensation, disability, etc ) Do NOT include combat pay. i % 0.00
Money received or paid on your behalf (e_g., bills}, not reported elsewhere on this form. g 5 0,00

Parent Section
PARENTS Complete Steps 3,4, 5and 6

Step 3: Parent’s Tax Filing Status — Calendar Year 2016
Have you filed or will you be required to file a 2016 U.5. Federal Income Tax Return?

" -- Pleaze Select —- v

| Sawe Progress || Raject || Mext l|

The parent uploads W2s, Schedule Cs, etc. and then clicks “Next”




SAINT
VERIFICATION STATEMENT Dependent Student MARY’S

COLLEGE
FINANCIAL AID OFFICE NOTRE DAME, IN

Student Name: “liathlzen Brown Student 10: “laBn123456

Student Section

STUDENTS Complete Steps 1, 2and &
Step 1: Student’s Tax Filing Status — Calendar Year 2016
Have you filed or will you be required to file 2 2016 U.S. Federal Income Tax Return?
‘| Mo, but | had some eamings from work. Y
Please attach & copy of all of your wage statements for 2016, If you have NO W2 wage statements, please complete the table below.
Upload all W2's: "My Fake W2 docx
Employer's Name 2016 Amount Earned

"|Babysitting " 5 7E0.00

Step 2: Other Income Information — Calendar Year 2016

Pleaze report all applicable ANMUAL income information for the parentis) and student below for the calendar year 2016.
Please indicate 3000 in any field that doss not apply.

Taxable student grant and scholarship aid reported to the IRS in your Adjusted Gross Income (Only include an amount here  |° 50.00
if you reported the aid on your tax return and paid income tax on the aid).

“eterans' nen-educ ation benefits such as Disability, Death Pension, or Dependency & Indemnity Compensation (DIC), i 5 (.00
andfor VA Educational Work-Study allowances.

Other untaxed income not reported elsewhers (e.9.. workers' compensation, disability, ete ) Do NOT include combat pay. i 50.00
Money received or paid on your behalf {e_g., bills), not reported elsewhere on this form. i 5 0.00

Parent Section
PARENTS Complete Steps 3,4, 5and 6

Step 3: Parent’s Tax Filing Status — Calendar Year 2016
Have you filed or will you be required to file 2 2016 U.5. Federal Income Tax Return?

" ves. | will attach copies of all my parents W2 wage statements andfor Schedule C forms for 2016 andfor 1065 K-1 statements. ¥
Upload copies of all parent{s) W2 wapge statements: Parent Fake W2 doox | Delate file |
Upload copies of all parent(s) Schedule C forms for 2016: Parent Second Fake W2 doo| Delate file |
:_Ch;oosﬂl Mo file chosen
Upload all parentis) 1065 K-1 statements: Fiss over 23 L wil not be scoeomed
Il Next |

| Save Progress || Reject




5) The parent completes: the family listing table (listing all the family member she/he will
support from July 1, 2018 — June 30, 2019) and the untaxed income table. Then click on
IINeXtII

FParent
Stap 4: Hauzshold Information - tha chart below muzt includs the following, If applicable:

continued

* Baint Mary's Student
* Parenis

the gquestions onfy aibcut the parsnt wino provided more than Raif of B finamcisl suppart durng e pas:
poth of them. o if 2 parent & emamed as of foday, answer the guestions abaut that parent and his or her spouse
, XM £ through June 30, 2345

| condinue 1o de safrom  July 1, 204 E through June 20, Z0HE.

o If parenis. worced or saparafsd and s of iodsy and do not Ive together, a~x
o If parents are mot manied 1o =ach ofer o opether, answer e questans abi
" Par=nix other childres f parsms wil provids mo r fnandal supgcrt Som
* Other pecpie cnly H ey hve with ®e parenis and the parents: previde mare than Raif of Seir financial suppart and w

Fuil Murrm A Mo i Studwst T m allege Mt ot Calege ar Lnresreiy Lmgrew Swmiing
(et iz A, =5, W)
" Hmirinan Braan “h= Sal “Eomarras T —
“bza= gzzamn ko P ==z T ===
[ —" — -
Cam@rman ] [Erttar
 Zzzazn | Eawr [ener Michoas San Zaches: Dagres

Stap 5: Other Incoma information - Calendar Year 2018

Fizase neport all applicable ANNUAL incame Informaticn far the pare
Fimase ingicate 50.00 In any Nisid that does ok Bppty

) and student below fior the calendar year ZIHE.

Famnd{s)
- § 0.0 Chid suppart PARD tc anof

page of this i

Chid suppart you RECEIVED for all childme:
neceiyed dor e pEaT nol Ihe monthly amournt

Taxmple student grant and scholamkip ad reporiad o the IR2 In your Adjustsd Gresx Income (Only Incude an amcunt hare
H you reparied the ald on your tax retom and paid Income tax an t

Combst pay that was tombie and included in youwr adusted gross Income.

= househald during ZC49E. Do not Inciude suppart pad for children Isted I Step 1 on the fist

o mot Include foxier cane or adoplion payments. Repert e amount you

Food, housing and Iving alowances paid to members of the cemy.
Fiod and ofher Iving alicwenoes. paid 1o memioers of the: millary (nclading cash payments and cash value of benefix|

Welerans' non-educetion benefs soch o Obsabify, Death Penslon, or Cependency & indemnity Compensatian (DIG
andicr WA Educationsl Miork-Study allowances,

O NOT Include comizet pay.

Ofher onimeed Income not reporied elsewhens (2.9 workers' compensatian, disanility,

Sbep & Cartification and Slgnaturse

By omicaily signing this form, we [Etudent and Parent) cerify that all of #= information reparted on his staiement, and al other documenis
o .!'.-:ul:rnt.t::l N order oo qualfy for federad, state, and insStuticnal Snandal essistance, Is tnoe and complete: (o the Dest of our knowiedge.

c:l“rf.!r_.ls uzlsge nancal Ald Office
1 L= Mans Hal

0
Emall: fnald@=a "—sr,se:lu

lmmrﬂmhﬂmmh’MH 2HE, Ainancisl akd peokages will not be cent bafors bufion bils ans smalled to cludendc InJuly. The
[Heme reeded by Aprll 1 Inolude:

= Thie form

« AN 318 WZ wage sinfsmenis andior Eoheduls G forme andior 1025 K-1 l-tuhrrmii

. IR dads retdeval or 308 IR E Tax Raturn Trancasdpde for bedh the pamnd and choden|

« Hparents Incicads that they did nod file Inocme faoms, they may aloo be acked fo mmnlﬁawmnﬂmdﬂm—ﬂllm Ledbar

Frevzu || Swow Fragreas || Amws ||' il =3 .I




6) The parent electronically signs and clicks on “Sign Electronically”

Electronic Signature

Please read the Disclosure / Consent before you sign your form electronically.

Typing your name exactly as it appears below signifies you are comipleting this form using an electronic signature. By signing electronically, you are certifying that you have
read and understand the Disclosure/Consent and agree to electronically sign. You also agree to receive required disclosures or other communications related to this
transaction electronically.

To continue with the electronic signature process, please enter your name &nd click the "Sign Electronically” button o save your information and submit your electronic

signature.
Adam Bobsan
Adarm Bobson

\/ I'm not a robot

Previous Sign Electronicalty

If you decide to not sign this form electronically by clicking on Opt aut and print below, please:
1. Print the form
2. Make sure the form is complete
3. Sign the form
4. Mail, ernail or fax the completed form to the Financial Aid Office. Our email and fax information is listed below.

Thank you,

Financial Aid Office
141 Le Mans Hall
MNotre Dame, IN 46556

(574) 2844557

(866) 502-7788 toll free
(574) 284-4818 fax
finaid@saintmarys.edu
QOpt out and print

The parent then sees a confirmation that the form was completed

Thank you for completing your portion of the Verification Statement - Dependent Student.

The Financial Aid Office typically completes the verification review within two weeks after we have received all of the items needed. If more than two weeks pass and your
daughter does not hear from us, please contact cur office at finaid@saintmarys.edu or at the phone numbers listed below. Remember to have your daughter's student ID
number available when you contact our office.

Financial Aid Office
141 Le Mans Hall
Motre Dame, IN 46556

(574) 284-4557
(866) 502-7788 rofl free

View Form PDF



