
Verification Statement Example 

STUDENT STEPS 
Student will log on to www.saintmarys.edu/financial-aid/forms, create a Dynamic Forms 
account with her own username, password and email address, then click on the form and 
complete these steps:  

1) Student provides parent email address (which must be different than the email address
the student used to create her account) and then click “continue”



2) Student completes Step 1 and Step 2 under the “Student Section” then scrolls down to 
the bottom of the page and clicks “next”. Note that if the student is required to upload a 
document (such as W2s) clicking the “next” button will NOT bring the student to the next 
page. The student will not be able to proceed until after the document has been uploaded.



3) The student will see the continuation of the Parent Section, then the “Student and Parent
Signature Section”. Again, this section will be grayed-out and the student will NOT be able 
to provide answers to the questions. The student simply needs to scroll down to the 
bottom of the page and click “next”



 

4) Student provides her electronic signature and clicks on “Sign Electronically”  
 

  
 
 
The student sees a confirmation that her portion of the form was completed.  

  
  
  
    



 

PARENT STEPS  
1) Parent receives an email with a link to the form. Parent clicks on the link   

  
     



 

2) If the parent already has a Dynamic Forms account, the parent will be use his/her 
username and password to log in and will then be brought to the Verification Statement 
the student already started  

 
3) If the parent does not have a Dynamic Forms account yet, 

 
  



 

4) After having an account created, the parent sees the Verification Statement, including 
the answers the student gave when she completed her portion of the form. The answers 
the student gave will be grayed-out and parents will not be able to change the 
information.  

   
The parent uploads W2s, Schedule Cs, etc. and then clicks “Next”  



 

  
  
    
  



 

5) The parent completes: the family listing table (listing all the family member she/he will 
support from July 1, 2018 – June 30, 2019) and the untaxed income table. Then click on 
“Next”  

  
  
    
  



 

6) The parent electronically signs and clicks on “Sign Electronically”  

  
  
The parent then sees a confirmation that the form was completed  

   


