SAINT MARY’S COLLEGE

APPLICATION FOR EDUCATIONAL BENEFITS FOR UNDERGRADUATE STUDY
**SEE BACK SIDE FOR INSTRUCTIONS**

Child is an incoming (select one):
□ First Year Student     □ Sophomore    □ Junior     □ Senior

Year and term for which the educational benefit begins_________________________Expected year of graduation ________
(please print or type)

Faculty/Staff’s Name:


S.S.#: 


Home Address:


Hire Date: _______________________
City:

 
State:
Zip:



Job Title/Department:


Campus Phone #:


Full time □           Part time □
Faculty □        Tenured □       Non-Tenure □       Tenure Track   □        Visiting Professor □       Professional Specialist □           
Staff □       Administrator  □           Wage Grade (HR will complete if you don’t know)  _________  
Child’s Name:


S.S. #:



Son □
or 
Daughter □


College/University Accepted at:


Name:




Address:




City:


State: 
 
Zip: 



Phone:



Please list appropriate information below:

	ALL COLLEGES AND UNIVERSITIES ATTENDED
	YEARS/TERMS

ATTENDED
	FULL / PART-TIME

	
	
	

	
	
	


Faculty / Staff’s Signature 
Date Signed

======================================HUMAN RESOURCES USE=====================================
                    Remission Eligible For                        OR                           Tuition Exchange Programs
SMC

___ 25%     ___ND

         ____ CCCTE (Catholic College Cooperative Tuition Exchange)
___ 50%                

         ____ CIC (Council of Independent Colleges Tuition Exchange Program)

___75%
    ___Tuition Grant 


___100%
Authorized Signature: ____________________________________________  Date Signed: ________________________

Distribution:  ____ ND and Tuition Grant - Send to Business Office
 

        ____SMC, CCCTE, CIC - Send to Financial Aid
      

APPLICATION FOR EDUCATIONAL BENEFITS

* I N S T R U C T I O N S *

STEP 1:
 “Child is an Incoming”


Please select what year the child will be, First Year Student, Sophomore, Junior or Senior

STEP 2:
Please list the year and term for which the educational benefit begins, i.e. 2004, Fall Semester


(re-application is necessary only if there is a break)

STEP 3:
Please list the year in which you expect your child to graduate.

STEP 4:
Please complete Faculty/Staff’s Name, Faculty/Staff’s S.S.#, Faculty/Staff’s Home Address,


Hire Date, Campus Phone Number, Child’s Name, Child’s S.S. #, and son or daughter.

STEP 5:
“Has the educational benefit been . . .?”    Please select Yes or No.

STEP 6:
“College / University Accepted At”


 This section is for the college/university for which you are completing this form.


 Please complete the name, address and phone number of the college/university


 including Saint Mary’s College and Notre Dame.

STEP 7:
“All College or Universities Attended” Box


 Please complete this box if the child has attended, or is currently attending any college or university.
STEP 8:
Sign and date the form.

STEP 9:
Send completed form to the Department of Human Resources, Facilities Building.

STEP 10:
If you want to apply for the Council of Independent Colleges (CIC) or the Catholic College Consortium (CCC) Tuition Exchange Programs, additional applications are needed.  Contact the Financial Aid Office for the applications.

REMINDER:  Employees who are applying to use tuition remission at Saint Mary’s College must complete a Free

 Application for Federal Student Aid (FAFSA) after January 1 but before March 1.  This application can be

 completed online at www.fafsa.edu.gov.  Since a requirement of our policy is that the dependent must apply for all 

 federal, state or institutional grants or scholarships for which she might be eligible, filing the AFSFA annually will 

 meet this requirement.  Tuition remission benefit at Saint Mary’s College is available for a maximum of 8 semesters 

 or undergraduate study, or the equivalent.
PLEASE CALL FOR QUESTIONS REGARDING:

 ♦ Saint Mary’s/Notre Dame Educational Benefit: (574) 284-4542
 NOTE:  An Application for Educational Benefits needs to be on file in the Department of Human Resources
 prior to registration and only needs to be filled out once during the four years (re-application is necessary
 only if there is a break).  In case of summer school, applications must be filled out for every summer.
♦ Other Colleges/University’s Educational Benefit: (574) 284-4557
To be considered for a tuition exchange award through Saint Mary’s participation in the Council of Independent    Colleges (CIC) and the Catholic College Consortium (CCTE) tuition exchange programs you must complete both   this Application for Education Benefits and the tuition exchange application.  In general, it is recommended that  you submit the tuition exchange applications to Saint Mary’s Financial Aid Office at the same time your son or daughter applies for admission, but you should check with the importing school to learn their exact tuition exchange application deadline.  Note that these awards are competitive, and are made at the discretion of the importing school.  If your son or daughter receives a tuition exchange award you will need to reapply each year by submitting a new tuition exchange application through Saint Mary’s Financial Aid Office.
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