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We Are Growing More than Vegetables Here!
Unity Gardens Internship Program
Purpose:  The Unity Gardens Internship Program is designed to offer an intern the unique opportunity to participate in non-profit start up and infrastructure building while directly participating in community service.

Objectives:
The Unity Gardens intern will have opportunities to:
Plan, organize, and develop a fundraising event
Procure donations for the event

Write and distribute a fund raising letter

Identify a grant/ foundation appropriate and consistent with Unity Gardens’ mission
Write a grant/ proposal to the identified target funder

Manage social media marketing materials

Update and organize Unity Garden e-mail/ contact lists

Develop, promote, and present at least one educational event

Collect and generate research data

Participate in research process

Present Unity story to one community group

Organize and direct one volunteer group on-site at a garden

Participate in garden growing activities

Attend and participate in meetings and events (including board meetings)

Meet with Unity Gardens leaders and retrieve feedback

Assess business priorities using feedback combined with gained administrative knowledge

Submit press release, offer media interviews, and identify opportunities to publicize events

Develop marketing materials, tweak brochures, and help design garden specific fliers
Prospect for new sources of development and author direct mail support letter/ target list

Expectations:
The Unity Gardens Intern will be expected to:

*Work throughout the Saint Joseph County area, both on-site at a variety of gardens and in libraries or other public areas in lieu of a central office. (transportation is a requirement).
*Utilize computers proficiently including WORD, Excel, and basic search functions

*Communicate proficiently and professionally via cell phone, in writing, or in public speaking    venues
*Use critical thinking skills to prioritize,  make decisions, and actively inquire as needed

* Proactively schedule, commit, and work the hours and time framew agreed upon

* Notify managers for any difficulty with the above or with completing agreed upon learning objectives

* Treat all garden contacts/ participants with respect and courtesy and non-discriminatory manner.

*Adhere to all applicable local, state, and federal laws and guidelines

*Work hours may vary, but usually include some weekend commitments.  20 to 30 hours a week in the summer internship program is typical. Fall and Spring internships may range from 10 to 20 hours. Additional opportunities can be designed according to individual learning objectives.

Signature __________________________________
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We Are Growing More Than Vegetables Here
The Unity Gardens provide food for those in need & bring diverse people together to grow, harvest, share, and eat healthy food. 
The Unity Gardens is committed to facilitating educational goals and nurturing the learning objectives of interns.
To this end Unity Gardens agrees to:
Offer an orientation to Unity Gardens (history, mission, vision, and goals)

Offer performance feedback not less than monthly to interns(s)
Prepare written performance summary at end of program

Collaborate with intern to plan learning objectives consistent with educational and career goals 

Optimize opportunities for learning in focus areas identified by intern

Reimburse intern for pre-approved work related expenses as funds are available

Other Guidelines:

Unity Gardens is in a start-up phase of business development.  This offers interns the ability to utilize creative energy while gaining valuable business experience. This also limits the ability to host paid internship opportunities. Although Unity Gardens enjoys and desires long term working relationships and collaborations, there are also no expectations for paid employment following the internship program.
Application Procedure:
*Submit a resume, 2 letters of recommendation, and essay of intent and desire to 

Sara Stewart, Executive Director,

Unity Gardens Inc. PO Box 10022,

South Bend, IN 46680

The Unity Gardens intern will report to the Executive Director of the organization.

Dates of internship:___________________________________________________________

Weekly Hours: ______________________________________________________________

Printed Name & Contact Number: _______________________________________________

Address: ___________________________________________________________________

Emergency Contact: __________________________________________________________

Signature: ___________________________________
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